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ITOJIMTUKA

1. O01IHe mMoJI0KEeH A

1.1. Hacrosimast monutrka o0padotku nepcoHanbHbiX AanHeIXx OAHO COILI «Bepuracy» (nanee —
[lonutuka) ompexaenser uenu 0OpPaOOTKM NEPCOHANBHBIX [AHHBIX, KaTETOpUU U TIEpeyeHb
o0OpabaTbIBaeMbIX MEPCOHANBHBIX JAHHBIX, KAaTETOPUH CYOBEKTOB, MEPCOHAJbHBIC JIAHHBIC
KOTOPBIX 00pabaThIBalOTCs, CIIOCOOBI, CPOKH MX 00paOOTKU M XPaHCHHUs, MMOPSIOK YHUUTOKCHUS
MEPCOHATBHBIX JAHHBIX TPU JOCTHKEHUHU Ielell uX oOpabOTKM WM MPU HACTYIUICHHH WHBIX
3akoHHBIX ocHOoBaHUN B OAHO COIIIl «Bepuracy» (nanee — Opranuzamus).

1.2. JlokanbHble HOPMATUBHBIE AaKThl W HWHBIE JIOKYMEHTBHI, periaMeHTUpyrouue o0paboTKy
NEPCOHAIBHBIX JaHHBIX B Opranu3zaium, pa3padbaTelBaloTCs ¢ yueToM nojoxeHuit [lomuruku.

1.3. MHeiictBue IlonuTuKu pacnpocTpaHSeTcss Ha IMEpCOHAJbHbIE JaHHbIE, KOTOpble OpraHu3anus
00pabaThIBaeT C NCIOIB30BAaHNEM U 0€3 HCIIOIb30BaHHS CPEACTB ABTOMATH3ALIUH.

1.4. B IlonuTuke UCTIONB3YIOTCS CAEAYIOLIUE MOHATHUS:

e TEpCOHANbHBIC AaHHbIE — M00as WH(GOpPMAIUs, OTHOCSIIASACA MPSIMO WIM KOCBEHHO K
OINpEJICICHHOMY WIHM oOmpefensieMoMy (usnueckoMy iy (CyOBeKTy INEepCOHAIbHBIX
JIAaHHBIX );

e IIEPCOHAJIbHBIC JAaHHbBIE, pa3pelleHHble CYOBEKTOM MEPCOHAJbHBIX JAHHBIX IS
pacnpocTpaHeHus, — IePCOHANIbHbIE aHHBbIC, NOCTYNl HEOTPAHMYEHHOTO Kpyra IHUI[ K
KOTOPBIM TNPEJOCTaBIE€H CyOBEKTOM IEPCOHAIbHBIX JAHHBIX IIyTE€M Jayl corjacus Ha
00paboTKy MepcoHaTbHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM NMEPCOHANBHBIX TaHHBIX JJIS
pacrnpocTpaHeHus B TOpsJIKe, mpeaycMoTpeHHoM DeaepanbHbiM 3akoHOM OoT 27.07.2006
No 152-®3 (nanee — 3akon);

e OIEpaTop TEPCOHAIBHBIX MAaHHBIX (omepaTop) — Opra"uzanus — IOPUAUIECKOE JIUIIO,
CaMOCTOSITEIbBHO WJIM COBMECTHO C JPYIMMH JIMIAMU OpraHusymromiee u (Uiu)
OCYIIECTBIIAIOIICe 00padOTKy MEPCOHAIBHBIX JAHHBIX, OMpPEACIISIoNniee ean 00paboTKu
MEPCOHANBHBIX JAaHHBIX, COCTAaB TEPCOHANBHBIX JAHHBIX, MOAJEKAIUX 00paboTKe,
JeHcTBUS (Onepaiun), COBEpIIaeMble ¢ IEPCOHAIbHBIMU JIaHHBIMH;



e 00paboTKa MepCOHANIBHBIX JTAHHBIX — JNEHCTBHE (OMepalus) UM COBOKYITHOCTb NEHCTBHIA
(omeparuif) ¢ mepcoOHaTBLHBIMU JTAHHBIMU C UCTIOIB30BaHUEM U 0€3 HCIIOJIb30BaHHs CPE/ICTB
aBTOMATHU3allK, BKIIOYas cOOp, 3amuch, CUCTEMATH3AIUIO, HAKOIUJICHUE, XpaHEHHUE,
yTOuHeHHe (OOHOBJIEHME, U3MEHEHUE), W3BJICUEHUE, HCIIOJIIb30BAHHUE, Iepeaady
(pacmpocTpaHeHue, MpeloCTaBlIeHue, JOCTYI), 00e3IMYuBaHue, OIOKUPOBaHUE, yAaJIeHHE,
YHUUYTOKEHUE;

e aBTOMATH3MpPOBaHHAs 00PabOTKa MEPCOHAIBHBIX JAaHHBIX — 00paboOTKa MEepCOHATIBHBIX
JAHHBIX C IIOMOILBIO CPEJICTB BBIUNCIUTEIbHON TEXHUKH;

e pacIpoOCTpaHEHHE MEPCOHAIBHBIX NAHHBIX — JICHCTBUS, HAMNPABICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KpPYTY JIULL;

e MPEIOCTABICHUE MEPCOHAIBHBIX JAHHBIX — JEHCTBHS, HANpPABJICHHBIE HAa PACKPBITHE
NEPCOHAIBHBIX JJAHHBIX OIPE/ICICHHOMY JIUILY WM ONPEAEICHHOMY KPYTY JIHLL;

e OJIOKMpOBaHHE IMEPCOHAJBHBIX JaHHBIX — BpPEMEHHOE TMpeKpalieHue oO0padoTKu
NEePCOHAJBHBIX JaHHBIX (32 MCKIIOUEHUEM CIy4aeB, eciu oOpaboTka HeoOXoIauma JIs
YTOYHEHHUSI IEPCOHANBHBIX IaHHBIX);

e YHUYTO)KEHUE IEPCOHAJbHBIX JAHHBIX — JEHCTBUS, B pPE3yJbTaTe€ KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAaHOBUTH COJIEp>KAHUE MEPCOHATBHBIX JAaHHBIX B MH(POPMAIMOHHOM
CHUCTEME IMEPCOHANbHBIX JAHHBIX M (WIM) B pe3yjbTaTe KOTOPBIX YHUYTOXKAKOTCS
MaTepuaabHble HOCUTEIU IEPCOHAIBHBIX JAHHBIX;

e 00e3MMUMBaHNE TIEPCOHANBHBIX TAHHBIX — JIEHCTBHS, B PE3yJIbTATe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM 0€3 UCMOJb30BaHUS JOMOJIHUTENBbHON HWHGPOpPMAIUU  ONPEAETUTh
INPUHAJJIEKHOCTh TEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY INEpPCOHAIbHBIX
JTAHHBIX;

e MHPOPMAIMOHHAS CHCTEMa IMEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJIEpKAIIUXCS B
0azax JaHHBIX TMEPCOHANBHBIX JAHHBIX U OOeclneyuBarOMMX UX 00paboTKy
MH(POPMALIMOHHBIX TEXHOJIOTMI U TEXHUYECKUX CPECTB;

e TpaHCTpaHUYHAs Nepe/iaya MepCOHANbHBIX JAaHHBIX — [lepeaayda MepCOHaIbHBIX JAHHBIX HA
TEPPUTOPUI0 MHOCTPAHHOIO TOCYJapcTBa OpraHy BJIACTH HWHOCTPAHHOI'O TOCYAAapCTBa,
WHOCTpaHHOMY (PU3UYECKOMY JIMILY WJIM HHOCTPAHHOMY IOPUINYECKOMY JIHILY.

1.5. Opranmzanus Kak onepaTop NepcoHaIbHBIX JaHHBIX 00s13aHa:

1.5.1. CoOntonath KOH(QUACHIMAIBHOCTh NEPCOHAIBHBIX JAHHBIX, & UMEHHO HE PacHpOCTPaHSITh
NEPCOHAJIbHBIC JAHHBIE U HE NIEpeaBaTh UX TPETHUM JIMIIaM 0e3 coriacus CyObeKTa epcoHaIbHBIX
JTAHHBIX WU €T0 3aKOHHOTO TPEJICTaBUTENS, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.2. OGecnieunTh CyObEKTaM NEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPE/ICTABUTEISIM BO3MOKHOCTh
O3HAKOMJICHHS C JIOKYMEHTAMH ¥ MaTepuallaMH, COACPKALIMMH MX MEePCOHAIIbHBIC JaHHBIC, €CITU
MHOE HE MPEeyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bsacHATh CyObEKTaM MEPCOHATIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTAaBUTEISIM IOPUITUECKUE
IIOCJIEICTBHS OTKa3a IPEAOCTABUTh IIEPCOHATIBHBIEC TaHHBIE.

1.5.4. baokupoBaTh WIH yIAJIATh HEIPABOMEPHO 00pabaThiBaeMble, HETOUHBIC TIEPCOHATBHBIC JaHHBIC
60 obecneynTh uX OJIOKHPOBAHKE U YIAJICHHUE.

1.5.5. TIpekpatuth 0OpaOOTKY M YHHUYTOXXUTh WM OOE3IWYUTHh MEPCOHANbHBIE IaHHBIE TUOO
obecrnieunTh TpeKpalieHue OOpadOTKM W YHUUYTOXKEHHE WIM OO0€3JTUYMBAHUE TEPCOHATBHBIX
JAHHBIX MPU JOCTHKEHUU 1IeJIU UX 00pabOTKH.



1.5.6. Ilpekpatuth 00pabOTKYy MEpPCOHATBHBIX JAHHBIX WM OOECMEYHTh MpeKpalieHue o0padoTKu
MEPCOHANBHBIX JIaHHBIX B CJIy4yae OT3bIBA CyOBEKTOM IEPCOHAJIBHBIX JAHHBIX COIJIAaCUs Ha
00paboTKy €ero nepcoHajbHBIX JAHHBIX, €CITH WHOE HE MPEAYyCMOTPEHO JOrOBOPOM, CTOPOHOM
KOTOPOTO, BBITOAONpPHUOOpETaTeIeM WIM TOPYYHTEIEM II0 KOTOPOMY SIBIISIETCSI CYOBEKT
MEPCOHANBHBIX JTAHHBIX, UM UHBIM coriameHueM mexay llkomoil u cyOBbeKToOM mepcoHaIbHBIX
JTAHHBIX.

1.5.7. TlpuHumath Mepbl, HEOOXOAUMBIE U JOCTATOYHBIC JJIsi OOECIEUEHHUS BBITIOTHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU C HUM HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMH.

1.6. Opranusanus Bupase:

1.6.1. CaMOCTOATENIBHO ONpeAeNsATh COCTaB U MepeueHb Mep, HEOOXOJUMBIX U JOCTATOUHBIX IS
oOecrieueHHs BBITIOJHEHUSI OOS3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM H TPHHATHIMHA B
COOTBETCTBMM C HUM HOPMAaTHBHBIMHM IIPABOBBIMH AaKTaMHU, €CJIIM HHOE HE IPEIyCMOTPEHO
3aKOHOJIATEJIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicnionp30BaTh MepcoOHANbHBIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX JTAaHHBIX 0€3 UX coriacus B
CITy4asiX, IPEAYCMOTPEHHBIX 3aKOHO/IaTEILCTBOM.

1.6.3. TlpegocTaBnsTh NepcOHAIbHBIE TaHHbIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX TPETHUM JIMIAM B
ClIy4asiX, IPEeJyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Ilopyuutb 0O0paOOTKy NEpCOHAIBHBIX MaHHBIX JAPYroMy JIHMIly C coIJlacusi cyObeKkTa
MEPCOHATBHBIX JTaHHBIX, €CIM WHOE HE MPETYCMOTPEHO (elepalbHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJIF0YaeMOro € 3THM JIMLOM JAoroBopa. JIuio, ocymiecTsisioniee 00pabOTKy MEepPCOHAIbHBIX
HaHHBIX 1O mnopydeHuto Ilkomer, 00s3aHO COOMIOAATh MPHUHIUIBI W TpaBHia 00pabOTKH
NEPCOHANBHBIX JaHHbIX, HPEAYCMOTPEHHbIE 3aKOHOM, COOJIOJaTh KOH(UAECHIUAIBHOCTh
MEePCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOJUMBIE MEpbI, HAIpaBJICHHbIE Ha obOecreueHue
BBINOJIHEHHSI 00s13aHHOCTEHN, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PabGOTHHKH, COBEPIICHHOJIIETHUE yUYalIUECs, POJUTENN HECOBEPUICHHOJICTHUX YYalllUXCsl, HHbIE
CyOBEKTHI IEPCOHATBHBIX JAHHBIX (J1aJiee - CYOBEKThI MIEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.7.1. B ClIyvdasaXx, MpEaAyCMOTPCHHBIX 3aKOHOAATCIbLCTBOM, HNPCAOCTABIIATH [Ikone AOCTOBCPHBIC
IECPCOHAJIBHBIC JaHHBIC.

1.7.2. Tlpn M3MeHEHUU NEPCOHAIbHBIX JAHHBIX, OOHAPYKEHUHU OIIMOOK WJIM HETOYHOCTEH B HHUX
He3aMeUIMTEeNbHO coo01mate 00 3ToM Opranuzanu.

1.8. CyOBeKThI IepCOHABHBIX JaHHBIX BIIPaBe:

1.8.1. Tlomyuates mH(OpMaIKIO, Kacaromylocs oOpabOTKH CBOMX TMEPCOHAIBHBIX JTAHHBIX, KPOME
CIIy4aeB, KOTJIa TAaKOH JOCTYI OrpaHuueH eaepatbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBarb oT OpraHuzanuu yTOYHUTH MEPCOHAIBHBIE TaHHBIC, OJIIOKUPOBATH HUX WIHU
YHUYTOXUTh, €CIU TEPCOHAIBHBIC TaHHBIC SIBJISIOTCS HEIMOJHBIMHU, YCTAPEBIIUMH, HETOYHBIMU,
HE3aKOHHO MOJTYYSHHBIMU WU HE SIBISIFOTCS HEOOXOAMMBIMU JIJIS 3asBIICHHON 11eI1 00paOOTKH.



1.8.3. JlomosHUTH TepCOHAIbHBIE TaHHBIE OIEHOYHOTO XapakTepa 3asBICHHEM, BBIPaKarOIIUM
COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBaTh aeiicTBus win 6e3neiicteue Opranu3anuy B yIOJTHOMOYSHHOM OpraHe Mo 3aluTe
paB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX WIH B CyJJ€OHOM MOPSIKE.

2. [IpaBoBbIe OCHOBaHUS 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. I[IpaBoBBIMU OCHOBaHUAMM OOPaOOTKU NMEPCOHAIBHBIX JaHHBIX B OpraHu3aluu SBJISIOTCA YCTaB
U HOpMaTHBHbIE IPABOBBIE AKTbHI, JJI HCIIOJHEHHUS KOTOPBIX M B COOTBETCTBUHM C KOTOPBIMHU
Opranu3zanys ocymiecTBIIseT 00pabOTKy MePCOHATBHBIX JAHHBIX, B TOM YHCJIC:

o TpynoBOi KOJEKC, UHbIE HOPMATUBHBIE NIPABOBBIEC AKThI, COJEPIKAILINE HOPMBI TPYIOBOTO
MpaBa;

¢ BIomKeTHBIN KOJIEKC;

o HamoroBslii KojJekc;

o ['pakTaHCKHI1 KOIEKC;

o CeMelHBIN KOJIEKC;

o OenepanpHbiii 3akoH OT 29.12.2012 Ne 273-®d3 «O6 o6pazoBanuu B Poccuiickoit
denepanyiny U OPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE PABOBHIE AKThI;

e COLMAJIbHOE, ICHCUOHHOE U CTPAaxOBOE 3aKOHOAATENBCTBO Poccuiickoit denepanuu;

e 3aKOHOJATEIBCTBO B cdepe 0e30MmacHOCTH, B TOM YHCIEC aHTUTEPPOPUCTHUECCKOM
3aITUIICHHOCTH.

2.2. IIpaBOBBIMHM OCHOBAaHUSIMH 00paOOTKU NEPCOHATIBHBIX JaHHBIX B OpraHu3aliy Takxke sBISIOTCS
JIOTOBOPBI C PU3NUECKUMU JIUL[AMU, 3asIBJICHUS (COTJIacusl, TOBEPEHHOCTH) YUAIIUXCS U POAUTENEH
(3aKOHHBIX MpEJCTaBUTENEH) HECOBEPUICHHOJETHUX Y4YallluXcs, Ccorjiacus Ha oO0paboTKy
MIEPCOHAJIBHBIX TAHHBIX.

3. Ilesiu 06padOTKHU MEPCOHATIBLHBIX JAHHBIX, UX KATETOPHHU U NepevYeHb, KATeropumn
Cy0bEKTOB, IEPCOHAJIbHBbIC IaHHbIE KOTOPBIX 00padaTbIBalOTCH, CIIOCO0bI, CPOKH HX
00pabdoTKMN U XpaHEHHUS, MOPSJAOK YHUUTOKEHHS MEPCOHAIBHBIX JAHHBIX

1. Heab 00padoTku: opranu3anus o0pa3oBaTebHON 1eITeJIbHOCTH 110
o0pa3oBaTeIbHBIM MPOrPAMMAM HAYAJIbHOI0 0011ero, OCHOBHOI'0 00IIIEro M cpeHero
o01ero o0pa3oBaHus, JONOJTHUTEJIbHBIM 0011€00pa30BaTeJbHBIM IPOrpaMMaM

Kareropuu [IepcoHanbHBIE TaHHBIE CrenuanbHbIC

JTAaHHBIX JTaHHBIC

Ilepeuens e (amunus, UMs, OTYECTBO; CBecHHS O COCTOSHUN
JIaHHBIX e IO, 310pOBbsI

e TPaXIaHCTBO;

e JIaTa M MECTO POXKICHUS;

o wu3o0paxenue (portorpadus, Buaeo);

e TIACTIOPTHBIC TAHHBIC,

e aJpec perucTpaLuy 1Mo MeCTy
KHUTEIbCTBA;

e anpec (paKTHUECKOTO MPOKHUBAHUS;

e KOHTAaKTHbIC JaHHBIC;




e HHMBHIYaJbHBII HOMEP
HAJIOTOTIIATEIIBIINKA;

e CTPAaxoOBOH HOMEP
WHIMBUIYAIBHOTO JIMIIEBOTO CUETa
(CHUJIC);

e CBeJICHHs 00 yCIIeBaEMOCTH
00yuJaromnerocs: ¥ Ipyrue cBe1eHus,
oOpasyromryecs B porecce
peanuzanuyn 06pa3zoBaTeIbHOM
POTPaMMBI;

e WHBIC TIEPCOHAIBHBIC TAHHBIC,
npenocTaBisieMbie GU3NICCKUMU
JTUIIAMH, HEOOXOTUMBIE IS
3aKITIOYCHHUS Y HCTIOTHEHHUS
JIOTOBOPOB, UCHIOJTHEHUSI HOPM
3aKOHOJIaTEILCTBA B cepe
oOpa3oBaHus

Kareropun OOyuatomiuecs, UX pPOAUTENHN (3aKOHHBIE MPEACTABUTEIH )
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 06e3 CpeJCTB aBTOMATU3AIUH, B TOM
00paboTKu quCIe:
e TOJY4YEHHE MEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCHMEHHOU
(dopMe HEemOCPEACTBEHHO OT CYyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMs IEPCOHAJIBHBIX IaHHBIX B )KypHAJIbl, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U JOKyMEHThI OpraHu3anuu.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTeNbHON MPOrPAMMBI
00paboTKu
Cpoku B Teuenue cpoka, yCTAHOBIEHHOI'O HOMEHKJIATYpOH J1€71 B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJIepKaTcs IIEpPCOHAIbHbIE JaHHbIE
ITopsimox B cootBercTBuM ¢ [TopsaKkOM YHUUTOXKEHHS U 00E3THUUBAHHS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHbIX OpraHu3alyy B 3aBUCMOCTH OT THIIa HOCUTENS

NCPCOHAJIBHBIX JAHHBIX

2. lleqab 00pa0doTKHU: BbINOJIHEeHUSA (PYHKIMIA M MOJHOMOYMH padoToaarTe/isi B
TPYAOBbIX OTHOLLIEHUAX, B TOM YHCJIe 00sI3aHHOCTEN 10 OXpaHe TpyAa

Kareropuu [lepconanbHbIE TaHHBIE Crneuunanbuble | buomerpudueckue
JAHHBIX MIEPCOHAIBHBIE | IEPCOHAIBHEIC
JaHHBIC JaHHBIC
[lepeuenn e (amuIus, UM, OTYECTRBO; Cenenus o N3o0paxenue Ha
JaHHBIX e [IIOJI, COCTOAHUN (bOTO n
e TPaXIaHCTBO; 3II0POBBS BUICO3AITNCH,
e JlaTa U MCECTO POXKIACHUS; IMOJIYYCHHBIX C




e H300paxkeHue
(dpotorpadus);

e TIACTIOPTHHIC IaHHEIC,

e aJpec perucTpanuu 1mno
MECTY KHUTEIbCTBA;

e ajapec GpakTUYECKOTO
POKUBAHUS;

e KOHTAaKTHBIC /IaHHBIE;

e WHIWBUIYAILHBIA HOMED
HaJIOTOIUIaTENbIINKA;

e CTPAaxoBOH HOMEP
UHAUBHUIYaTbHOTO
nuueBoro cuera (CHUJIC);

e cBeleHHs 00 00pa30BaHHH,
KB (DUKAIIAH,
npodeccnoHanbHOM
MOJITOTOBKE U TIOBBIIIICHUN
KBaTH(UKATIIH;

e CceMeiliHOE II0JIOKEHHUE,
HaJIU4YHE JIETEH,
POJICTBEHHBIE CBSI3U;

e CBEJECHHUS O TPYAOBOI
NEeSTETBHOCTH, B TOM
yHclie HaTu4ue
MIOOLLPEHUN, HATPAXKICHUN
1 (W) JUCIUTUTMHAPHBIX
B3BICKAHMI,

e JIaHHBIE O PETUCTPALIUU
Opaka;

e CBEJCHMS O BOMHCKOM
ydere;

e CBeIeHusa 00
WHBAIUIHOCTH,

e CBENICHUS 00 yIep KaHUH
ATMMEHTOB;

e CBEACHMS O IOXOJE C
MPEebIIYIIEer0 MecTa
paboThI;

e WHBIC TIEPCOHAIILHBIC
JaHHbIE, TIPEJOCTaBIsIEMbIE
paboOTHUKAMHU B
COOTBETCTBUHU C
TpeOOBaHUAMU TPYJOBOTO
3aKOHOJATENbCTBA

Kamep
HaOJTIO e HUS

Kareropun
CcyOBEKTOB

PaboTHukm, kanaMIaTH HA PabOTY (COMCKATEIN)




Crioco6b1 ABToMaTu3upoBaHHas 00paboTka 1 06e3 Cpe/ICTB aBTOMATU3AIUH, B TOM
00paboTKu quCIIe:
e TOJY4YEHHE MEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCHMEHHOU
(dopMe HEemoCPEACTBEHHO OT CYyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHHMs EPCOHAJIBHBIX IaHHBIX B )KypHAJIbl, PEECTPHI U
UH(QOPMALIMOHHBIE CUCTEMBI U TOKyMEHThl Opranuzanuu
Cpoku B Teuenue cpoka aeicTBUS TPYJOBOTO J0roBopa. J{iist KaHIUIaToB — B
00paboTku TE€YEHHE CpOKa, HEOOXOIMMOrO JIJIsl PACCMOTPEHUS KaHAUIATYphI U
3aKJIFOYEHHS TPYA0BOTO JOr0OBOpa
Cpoku B teuenue cpoka, yCTAHOBJIEHHOI'O HOMEHKJIATYPOH J1€7 B 3aBUCUMOCTH OT
XpaHEHus TUIIA JOKYMEHTA, B KOTOPOM COZIEPIKATCs IEPCOHAIIbHBIE JJaHHBIE, B TOM
qHCiIe€ B COCTaBe JUYHEIX Aei — 50 et
ITopsimox B cootBercTBuM ¢ [TopsaKkOM YHUUTOXKEHHS U 00€3THUUBAHHS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHbIX OpraHu3alyy B 3aBUCMOCTH OT THIIa HOCUTENS

NEPCOHAJIBHBIX JAHHBIX

3. Heab 00padoTKu: peanu3anus rpaxkaIaHCcKO-NMPaBOBbIX I0Ir0BOPOB, CTOPOHOI,
BbITO/IONIPUOOpeTATEIeM WIH MOJIydyaTejieM KOTOPBIX siBJsieTcs: Opranusanus

Kareropun [lepconanbHbIE TaHHbIE
JTAaHHBIX
[lepeuenn e (amunms, UMs1, OTYECTBO;
JTAaHHBIX e TIAaCMOPTHEIC JJAaHHEIC,
e ajJpec peructpauuu U (Wim) GakTU4ecKoro MpoXKUBAHUS;
e KOHTAaKTHBIC JaHHEIC,
e WHAMBHIYaJbHBII HOMEP HAJIOTOIIATEbIINKA;
e HOMEp pacyeTHOI'O CUEeTa;
e HOMep 0aHKOBCKOW KapThl,
e HHBIC ICPCOHAJIBHBIC TAaHHBIE, TPEIOCTABIsIEMbIe (PN3NICCKUMU
JHLIaMU, HeOOXOMMBbIE JUIS 3aKJIFOYSHUS U UCTIOTHEHHUS
JIOTOBOPOB
Kareropuu KoHTpareHnTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0mr ABTOMaTH3UpOBaHHAs 00pabOTKa M 6€3 CPelICTB AaBTOMATH3AIIUH, B TOM
00paboTkH qucie:
e IIOJIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MMCbMEHHOMN
(dopMe HEMOCPECTBEHHO OT CYyOBEKTOB NEPCOHABHBIX JAHHBIX;
e BHECEHUs NEPCOHAJBHBIX JAHHBIX B )KypHAJIbl, PEECTpPbI U
MH(OPMAIMOHHBIE CUCTEMBI U IOKyMeHTHl OpraHu3anuu
Cpoku B teuenue cpoka, HEOOXOIUMOTO JIJIsl UCTIOJIHEHUS 3aKJIFOUEHHOTO

00paboTKn

A0roBopa




Cpoku B Teuenue cpoka, yCTAHOBIEHHOI'O HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJIepKaTCs IEpPCOHAIbHbIEC JaHHbIE

ITopsimox B cootBercTBuM ¢ [TopsaKOM YHUUTOXKEHHS U 00E3TMUUBAHHS
YHUUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX OpraHu3anuy B 3aBUCUMOCTHU OT THUIIA HOCUTEIIA
IIEPCOHAJIBHBIX JTAHHBIX

4. Ileanb 00padoTKu: 00ecnieyeHue 0€30MACHOCTH

Kareropuun [lepconanbHbIE JaHHBIE

JAHHBIX

[Iepeuens e (pammnus, UMs, OTUECTBO;
JAHHBIX e IIACIOPTHHIE JAHHBIC,

e ajpec peructpanuu u (Wim) GakTHIECKOro MPOKUBAHUS;
e KOHTAKTHbBIC JaHHBIC

Kareropun [Tocerutenu Opranuzanuu

CyOBEKTOB

Crioco6b1 ABToMaTu3upoBaHHas 00paboTka 1 06e3 CpeJICTB aBTOMATU3AIUH, B TOM
00paboTKu quCIe:

e IIOJIy4EHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MHCbMEHHOU
(dopMe HEemOCPEACTBEHHO OT CYyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(QOPMALIMOHHBIE CUCTEMBI U TOKyMEHThl Opranuzanuu

Cpoku B Teuenue neprosa HaXoKACHUS OCETUTENS HA TEPPUTOPUH

00paboTku Opranuzanuuu

Cpoku B Teuenue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOM Jiesl B 3aBUCIMOCTH OT
XpaHEHUS THUIA JJOKyMEHTa, B KOTOPOM COZEPIKaTCs IEPCOHATIbHBIC TaHHBIE, B TOM

griciie MuHUMYM 30 JHEH B OTHOIICHHUH 3aIMCei KaMep BUACOHAOIIOICHUS

ITopsimok B cootBercTBunm ¢ [TopsakoM yHUUTOKEHUS U 00€3 TMIMBAHUS
YHHUYTOKCHUS | HCPCOHAJIBHBIX JaHHBIX OpFaHI/BaHI/II/I B 3aBUCHUMOCTH OT THIIA HOCUTCIIA
MEePCOHATBHBIX JAHHBIX

4. YcaoBusi 00padoTKM MePCOHAIbHBIX JAHHBIX

4.1. Opranu3ansi OCyIIeCcTBISET cOOp, 3alMCh, CHCTEMATHU3aINI0, HAKOIUICHUE, XpaHEHHE, yTOUHEHHE
(oOHOBNIEHWE, W3MEHEHHE), W3BICUCHHE, HCIOJb30BaHHE, Tepenady  (pacmpocTpaHEHUeE,
MIPEAOCTABIICHHE, TIOCTYI), 00€3TMIMBaHUE, OJIOKUPOBAHKE, YAAJTICHUE U YHUUYTOKCHHUE MEPCOHATTBHBIX
JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM O TIEPCOHATBHBIX JaHHBIX M JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMH OpFaHI/ISaHI/II/I.



4.2. Bce mepcoHanbHbIe jJaHHble OpraHu3aius MmojiydaeT OT CyObhEeKTa NMEepCOHAIBHBIX TaHHBIX, a B
ClIydasiX, KOrJja CYOBEKT IepPCOHAIBHBIX JAaHHBIX HECOBEPIICHHOJIETHUH, — OT €ro pOJUTENeH
(3aKOHHBIX MPEJICTABUTEIICH).

4.3. Tlomyuyenne o 00pabOTKY MEPCOHANBHBIX NAaHHBIX, Pa3pEIICHHBIX CYOBEKTOM IMEepPCOHATbHBIX
TaHHBIX JUIS pacnpocTpaHeHusi, OpraHu3anusi OCyIIECTBISIET C COOJIIOJCHUEM 3alpeToB U YCIOBHM,
MIPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Opraau3zanus o0padaThIBaeT IEPCOHATLHBIC TaHHBIC:

0€3 UCIOIB30BAHUS CPEACTB aBTOMATH3ALMH;
C HCHOJb30BAHUEM CPEJICTB aBTOMATH3allMM B NporpaMMax M HMHGOpMalMOHHBIX cucreMax: «1C:
3apruiata u Kaape», «1C: bubnuorexa», « QNeKTPOHHBIN THEBHUKY, «[IpoxXoa u muTaHue».

XpaHCHI/IG NEPCOHAJIBHBIX JaHHBIX:

4.5.1. Opranu3zanusi XpaHUT IEPCOHATILHBIE TaHHBIE B TEYCHHUE CPOKA, HEOOXOIUMOTO AJIs JOCTUKCHUS
nenen ux 00paboTKH, a JOKYMEHTHI, COJEPIKaIMe MEPCOHATFHBIC JaHHBIC, — B TCUCHUE CPOKA XPAHEHUS
JIOKYMEHTOB, IPE1yCMOTPEHHOT'O HOMEHKIIATyPOU JIeJ1, C Y4ETOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. HepCOHaHBHHe JaHHBIC, Saq)HKCHpOBaHHBIC Ha 6YMa)KHBIX HOCUTCIIAX, XpaHATCA B 3alIMPACMBIX
ana(bax 1100 B 3aMIMpPaCMbIX TOMCHICHUAX, DOCTYII K KOTOPBIM OrpaHHUYCH.

4.5.3. IlepconanpHble [aHHBIC, 00padaThIBAEMBIC C WCIOIH30BAHHUEM CPEICTB aBTOMATH3AIUH,
XPaHSTCS B TAKOM IMOPSIKE U HAa YCIIOBUSX, YTOOBI UCKIIFOUUTH HEITPABOMEPHBIN MITH CITYyYaiHbIH TOCTYII
K HUM, YHUYTOXXCHHE, N3MEHEHHUE, OJIOKUPOBAaHUE, KOMTMPOBAHUE, MTPEIOCTABICHNE, PACTIPOCTPAHCHHE
NIEPCOHATIPHBIX JAHHBIX, a TAaK)Ke HWHBIC HEMPABOMEPHBIC ICHCTBUS B OTHOIICHHH IEPCOHAIBHBIX
JAHHBIX.

4.6. JIuua, OTBETCTBEHHbIE 32 00pabOTKY MepcOHANBHBIX AaHHBIX B OpraHuzanuy, NMPeKpamarT uxX
00pabaThIBaTh B CIEAYIOMINX CIydasx:

JIOCTUTHYTHI L1€JIM 0O0paOOTKH MEPCOHANIBHBIX JIaHHBIX;

UCTEK CPOK JEHCTBHS cOTyiacusi Ha 00pabOTKy MepCOHANBHBIX JaHHbBIX;

OTO3BaHO Ccorjacue Ha 00pabOTKy MEePCOHAIBHBIX JIAHHBIX;

00paboTKa MepcoHaNbHBIX JAHHBIX HETIPAaBOMEPHA.

4.7. llepenavya nepcoHaIbHBIX TAHHBIX:

4.7.1. Opranu3zarus o0ecrneuynBaeT KOHPUICHIINATHHOCTD MEPCOHATBHBIX TaHHBIX.

4.7.2. Opranu3zanus nepesaeT nepcoHaJbHble JaHHbIE TPETHUM JIMLAM B CIEIYIOIIUX CIydasx:
CYOBEKT NEPCOHAIBHBIX JAHHBIX JIJl COTJIACUE Ha TIepeiady CBOUX JaHHbIX;

nepenarb JaHHbIE HEOOXOOUMO B COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHOJATENbCTBA B paMKax

YCTaHOBJICHHOW NPOLIEAYPHI.

4.7.3. Opl" aHn3alnsd HEC OCYHICCTBIIACT TPAHCIPAHUYHYTO IEpEaady INCPCOHAIIbHBIX JaHHBIX.



5. AKTyanmaunﬂ, HCIIPaBJICHUE, YIAJICHHUEC U YHUUYTOKCHHEC NMEPCOHAJIBHBIX JAHHBIX, OTBETHI HA
3alpoChI Cyﬁ'beKTOB MEPCOHAIBbHBIX TaHHBIX

5.1. B cnyyae mpenocTaBieHUsl CyOBEKTOM MEPCOHANBHBIX JAHHBIX, €0 3aKOHHBIM IPEICTaBUTEIIEM
(akTOB O HEMOJIHBIX, YCTApPEBIIMX, HEAOCTOBEPHBIX WJIM HE3aKOHHO IOJIYYEHHBIX MEPCOHAIBHBIX
naHHbIX OpraHuzanys akTyalu3HpyeT, HCIpaBiseT, OJOKHPYET, yJalseT WIM YHUYTOXKAeT UX H
YBEIOMIIIET O CBOUX JEHCTBUAX CyOBEKTa MEPCOHAIBHBIX JaHHBIX.

5.2. Ilpu mocTKeHUH 1ie1eid 00pabOTKH IEPCOHANBHBIX JIAHHBIX, & TAK)KE B CIydae OT3hIBA CyOBEKTOM
MEPCOHANBHBIX JAHHBIX COIVIacus Ha 0OpabOTKy MEPCOHANBHBIX JAHHBIX MEPCOHANBHBIC JTaHHBIC
MOJJIKAT YHUYTOKEHHUIO, €CIM HMHOE HE NPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM, IOJIydaTeaeM
(BBITOTOTIPHOOpETATENIEM) TI0 KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX.

5.3. YHUYTOXXEHHE TOKYMEHTOB (HOCHUTENEN), CoJlepKallluX epCOHaIbHbIE JaHHbIE, IPOU3BOAUTCS B
coOoTBeTCTBUM ¢ [lopsaKOM YHUUTOXEHUS U 00€3NMYMBAHUS NEPCOHAIBHBIX AaHHbIX OpraHu3anuu B
3aBUCUMOCTH OT THUIIA HOCUTEJS IEPCOHAIBHBIX JAaHHBIX, B TOM YHUCIIE IIyTEM M3MENbUYCHHUS LIPEAEpe,
CTHpaHus Wi (OPMATUPOBAHUS SJIEKTPOHHOTO HOCHUTEIIS.

5.7. To 3ampocy cyObeKTa MepcoHANBHBIX JaHHBIX MU €T0 3aKOHHOTO TpeactaButenns OpraHnu3aius
coobmraeT emy HHpOpMaHK 00 00pabOTKE MEPCOHAIBHBIX JIAHHBIX CYOBEKTa B CPOKU U B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.



